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SENIOR YEAR 

 
Senior Year “To do” List: 
 

 
______ College List:  Continue to research and visit colleges to compile your list of schools 

to apply to.  Make sure to have both academic and financial safeties.   
 
______ Start Applications:  Create an account on Common App, SUNY App, or an individual 

college application, keeping careful track of deadlines!  Make/print out copies of all 
that you send to the colleges. 

 
______ Supplements:  Make sure that you check for and complete any and all supplements 

needed. 
 
______ Essay:  Work on your college essay.  Make sure to have someone proofread it! 
 
______ Letters of Recommendation:  Ask teacher(s) for letters of recommendation.  

Supply teachers with a “due date” and specific information on how to submit 
information for each of the schools you are applying to (ie: Common App, etc.) 

 
______ Guidance:  Request your transcripts, Guidance letter of recommendation and 

any “unofficial” test scores to be sent from Guidance to each of the colleges you 
are applying to.  Keep in mind that it may take up to one week for all information to 
be sent.   

 
______ SAT/ACT:  Send “official” SAT/ACT scores from collegeboard.com and act.org if 

requested by colleges. 
 
______ Financial Aid:  Obtain student & parent pin numbers from www.fafsa.ed.gov.  

You’ll need this to complete your FAFSA, federal financial aid application in October. 
 
______ Scholarships:  Research and apply for all scholarships that are open to you.  Check 

in Guidance, on the Guidance website https://www.remsencsd.org/Page/1340, and 
online at sites like www.fastweb.com.  

 
______ Keep your grades up!  No college wants to see you slip and if you do poor enough 

colleges can and have revoked admission! 
 
 
 
 
 
 

https://www.remsencsd.org/Page/1340
http://www.fastweb.com/
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Teacher Recommendations and Forms 
 
Although college requirements vary with respect to teacher recommendations, it is suggested that 
students get at least one academic teacher recommendation. Colleges prefer recommendations 
from teachers of courses taken in the junior or senior years. Because teacher recommendations 
take a great deal of time to write, students should not ask more than two academic teachers to 
write them a reference. Once a student identifies those teachers he/she wishes to ask, and the 
teacher(s) have accepted, they should do the following: 
 
1. Provide each teacher with a copy of your Senior Profile in order to assist the teacher in writing 
the recommendation.  You can get a copy from Guidance. 
 
2. Give them a specific deadline of which you would like for it to be complete.  Be sure you allow 
your teachers at least two to four weeks to complete your recommendation.  They are busy! 
 
3. Using Common App or any other online application, please enter your teacher’s information and they will 
receive an email requesting the letter of recommendation.  Some teachers will prefer to send out a paper 
copy so in that case, either collect the recommendation directly from the teacher, give it to the Guidance 
office to send out OR give each teacher a stamped and addressed envelope for each of the colleges you are 
applying to so that they may put it in the mail themselves.   
 
 
 

Recommender & Secondary School Report Forms 
 

If a college application contains a Secondary School Report Form to be filled out by your School 
Counselor, please disregard it.  99.99% of the time we send out the information electronically so it 
is irrelevant however if we need to send something in the mail we have our own School Report 
form with the same information that we send out to colleges. 

 
 
 

Applying On-Line 
 

Students can apply online to over 600 public and private colleges using the Common App website: 
www.commonapp.org 
 
Students can apply to all SUNY campuses using the following website: 
www.suny.edu/student 

 
MVCC application can be found at: www.mvcc.edu  
 
Herkimer College application can be found at: www.herkimer.edu  
 

 
 

http://www.commonapp.org/
http://www.suny.edu/student
http://www.mvcc.edu/
http://www.herkimer.edu/
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The College Essay 
 
The college essay is one part of the application process that gives students the opportunity to inform 
admissions officials about their special abilities, interests, and qualities, or about any significant factors that 
might set them apart from a large number of qualified applicants. As many colleges begin to doubt the 
usefulness of standardized test scores, college essays are being given more weight than ever in the 
admissions process. While a superb essay will not cancel out a poor high school record, a well written essay 
can make a student with a good record stand out from the other applicants. Colleges that ask students to 
write essays really do want to know the person behind the numbers. A good essay can present the student 
as an interesting and valuable person who is worth knowing, who is genuine, thoughtful, engaging, and able 
to handle what he or she has set out to do. An essay can also comment on any setbacks the student has 
suffered or explain any gaps in the academic record. 
 
 
In general, essays are evaluated on three basic criteria: 
 

 The student's ability to use standard written English that is correctly written, 
punctuated, and contains correct grammar, usage, and syntax. 

 
 The content, substance, and depth of insight which reflects the student's ability to think 

about him/herself and to convey authentic feelings/opinions about a topic. 
 

 Creativity and originality which shows an individual who would bring qualities such as 
intellect, initiative, energy, and a fresh viewpoint to the college community. 

 
 
Students writing college essays would do well to avoid the following; 
 

 Inflating experiences, trying too hard to impress, or adopting a pompous or overly 
intellectual tone. 

 
 Expressions of anger or hostility toward others. 

 
 Mere repetition of information that is available elsewhere in the application. 

 
 Undue influence by parents or other adults in the writing of the essay. The voice of an adult 

can easily come through an essay too strongly and drown out the authentic voice of the 
student writer. 

 
 General statements and clichés that make the essay unremarkable from hundreds of similar 

essays which admissions officials read. Telling details and specifics make the essay "live." 
 

 Being overcautious or too eager to please the admissions committee. A truly good essay can 
help you stand out against the competition immensely. 
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College Essay Prompts 
 
The 2021-2022 Common Application Essay Prompts are as follows… 
 

1. Some students have a background, identity, interest, or talent that is so meaningful they believe 

their application would be incomplete without it. If this sounds like you, then please share your 

story. 

2. The lessons we take from obstacles we encounter can be fundamental to later success. Recount a 

time when you faced a challenge, setback, or failure. How did it affect you, and what did you 

learn from the experience? 

3. Reflect on a time when you questioned or challenged a belief or idea. What prompted your 

thinking? What was the outcome? 

4. Reflect on something that someone has done for you that has made you happy or thankful in a 

surprising way. How has this gratitude affected or motivated you? 

5. Discuss an accomplishment, event, or realization that sparked a period of personal growth and a 

new understanding of yourself or others. 

6. Describe a topic, idea, or concept you find so engaging that it makes you lose all track of time. 

Why does it captivate you? What or who do you turn to when you want to learn more? 

7. Share an essay on any topic of your choice. It can be one you've already written, one that 

responds to a different prompt, or one of your own design. 

 
 

 

 
Second Semester of Senior Year 

Issues and Follow Through 
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Academic Performance 
 
Admissions decisions are also contingent on the successful completion of all course work, and 
admissions officers reserve the right to question poor second semester performance and, in some 
cases, to reverse an admissions decision already made. 
 
A letter sent by the University of New Hampshire to students whose concluding high school 
transcript was considered unsatisfactory contains the following statements: 
 
 

"We have received a report of your final grades for 
the academic year and consider them unacceptable. It is 
clear that your admission status must be reevaluated 
and, consequently, I have suspended your admission. 

 
If you wish to communicate with us about your 

circumstances, please do so in writing within the next 
five days.  It is our preference not to talk with you or your 
parents until we have received your written 
communication. 

 
We will contact you again once we have received 

and reviewed your statement. At that time we will make 
a determination as to whether it is appropriate for you to 
meet with us. We look forward to hearing from you 
shortly." 

 
 
Double Depositing 
Each year some seniors have a difficult time making up their minds about which college to enroll 
in after they have been accepted. In order to have more time to make a decision they send deposits 
to more than one college on or after May 1st. This is called "double depositing" and is an unethical 
practice. Should the colleges involved determine that a student has "double-deposited," admission 
may be jeopardized. It is an acceptable practice to deposit at one school and maintain your name 
on a wait list at another. However, indicating to two schools that you will be attending by sending 
deposits to both should not be considered. 
 
 
 
 
 
 

The Wait List: Questions and Answers 
 
Should I ask to remain active on the wait list? 
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Only if you are seriously interested in attending that college.  If you are, then you should contact them via 
email as soon as possible. If you definitely will attend if admitted, tell the college that. 
 
When will I learn if I will be admitted from the wait list? 
The very earliest you can expect to hear from colleges is late April, but usually not until after the first week 
of May. Most colleges will finalize the status of students by June 1st.  Occasionally colleges will extend to 
students the opportunity to remain on a wait list throughout the summer. 
 

Should I call the college? 
No. Colleges will only ask you to indicate your position in writing. Until the first week or so of May, colleges 
rarely have any information that will be helpful to you as you try to calculate your chances. 
 
What are my chances? 
Until early May this is an impossible question for even the colleges to answer.  Quite simply, they do not 
know. Colleges must wait to hear from all of the students to whom they have extended an offer of 
admission. Those students have until May 1 to respond. Often times those responses, mailed on April 30, do 
not arrive until May 3rd or 4th.  It will all depend on how many admitted students decide to enroll before 
May 1st. 
 
How many applicants usually end up on a wait list? 
Usually quite a few. For even a small school 300-500 is not unusual.  Remember, not everybody who is 
offered a position on a wait list will wait to be considered. The initial number placed on a wait list usually 
"melts down" quite significantly. 

 
How can I find out what my "rank" is on a wait list? 
Colleges will not rank their wait list until after they have heard from both admitted candidates (May 1st). 
 
What can I do to improve my chances? 
If your report card, since mid-year is good sending it along to the colleges may help. If you've taken on 
responsibilities, or in any other way distinguished yourself since you applied, don't hesitate to let the 
colleges know. Remember, though, even if you've completely turned things around this will not make a 
difference if the college does not go to its wait list. 
 

 

What should I do while I wait? 
Assume you are not going to get in off the wait list. Statistics clearly indicate the chances are quite a bit less 
than 50/50. The most important thing for you to do at this time is to focus on the options you do have and 
make an informed, rational decision regarding those options. 
 

Should I make an enrollment deposit at my second choice college? 
YES! Unfortunately this fee is normally not refundable, but it is important for you to guarantee that you 
have a place in a college next year. Make your deposit before May 1st. 

 
 

 

College Application Policies 
 

Explained below are the most common application plans students may encounter during the college 
admissions process. Given the variety of plans and the subtle differences between them, students should 
read each college's literature carefully. 
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Regular Application Deadline and the Candidate's Reply Date 
Many colleges establish an application deadline by which all applications must be received. All students are 
then notified of the college's decisions at a uniform response date, typically on or before April 1st. 
 
At most colleges, May 1st is the date by which accepted applicants must indicate their intention to enroll. 
By use of a common reply date, students may evaluate all notices of admission and financial aid awards 
before deciding on any one college. 

 
Early Decision 
Many colleges offer this plan to applicants who are sure they want to attend the college. This college should 
clearly be the applicant's first choice. Traditionally, the deadline for early decision applications has been 
November 1st or 15th. Colleges then render a decision by mid-December. Some colleges also have a second 
round of early decision (usually in January or February). These later plans have the advantage of giving 
students more time to think through their decision. 
 
If accepted under this plan, the student is under strong ethical obligation to attend the college and 
to withdraw or forego applications to all other colleges. Some colleges exchange lists of students 
accepted under this program. 
 

Early Action or Early Admission 
This program is similar to early decision, except that, if admitted, the applicant is 
NOT ethically obligated to withdraw other applications and has until May 1st to decide. 
 

Rolling Admissions 
Under this program a college considers a student's application as soon as all the required credentials have 
been received. Notification of acceptance or rejection is mailed as soon as a decision is made. Colleges that 
follow this practice may make their admissions decisions continuously over several months, in contrast to 
the practice of other colleges who accumulate their applications until a deadline data and then announce all 
their decisions at the same time. 
 

Deferred or Delayed Admission 
Most colleges allow an accepted candidate to postpone enrollment in a college, generally for one semester 
or one year. Talk with your counselor about your plans and how to contact your college of choice. 
 

Open Admissions 
An open admissions policy grants acceptance to all high school graduates without regard to additional 
qualifications. 
 
 
 
 
 
 
 

 
Where do you stand? 
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When researching colleges, consider characteristics of college that are or may be important to you 
(ie: sports, majors, location, student body size, financial aid…) 
 
Also, make sure to consider realistically what your chances of getting in are.  How do you match up 
to their expectations of applicants?  A simple way to see where you stand with a school is to 
consider three things: your GPA and SAT scores compared to the average range that they accept 
and to know the PERCENT of applicants who were accepted the year before. 
 
When choosing where to apply to college (usually 4 – 8 schools), remember to include at least 1 –2 
“Safeties”, 1 – 2 “Probables”, and 1 –2 “Reaches”. 
 
 
 

“Safety Schools”:  It is very important to make sure that you have at least one or two 
safeties on your list.  These are colleges where your scores are above what their average 
range is.  It is also important that you like your safety schools because it may be where 

you end up attending… so do your research and visit! 

“Probables”:  There are colleges where your scores fall within their average range.  The 
bulk of colleges on your list should fall into this category. 

“Reaches”:  These are colleges where your scores fall just below the school’s average 
range.  Having a few of these colleges on your list is fine. 

 
 

 
 

 

 

 

College Credits 
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ADVANCED PLACEMENT (AP) TESTS 
 

The Advanced Placement Test (AP Test) allows current high school students to demonstrate 
college level proficiency achieved in demanding high school course work. Students who are 
enrolled in AP courses are expected to take the AP exam in May. The fee for this exam is 
approximately $94.00 though there are reductions if students are eligible for free/reduced lunch. 
 
College policies vary in how AP scores are used. Students are advised to check with the college 
they plan to attend to determine the college’s policy on AP scores and whether an AP exam might 
be of use for a given student. High scores on AP exams may permit students to be exempt from 
certain college courses, may provide credit for some college course work, or may provide access 
into honors or other specialized programs. 
 
 

DUAL ENROLLMENT COLLEGE CREDITS 
 
Students have many opportunities to earn college credits while in high school.  At Remsen, 
students are able to take Dual-Credit classes through MVCC and Cobleskill.  In both instances, 
students who have achieved the necessary grade in order to qualify for college credit will need to 
transfer those grades to whichever college they decided to attend.  Students must request their 
transcripts be sent from either MVCC or Cobleskill directly.   
 
Generally, the registrar's office requires you to request a transcript in writing, in person, or 
electronically.  Like many other institutions, many schools requires a mandatory processing fee of 
$10 per transcript. 
 
Please keep in mind that both of these institutions average 5-7 days for processing, possibly 
longer during peak times of the semester.  If you have chosen a college, it is wise to request your 
transcripts soon after grades have been submitted and posted. 
 

And remember, as soon as you begin a college level class, you have begun to build your college 

transcript.  

 

 
 

Financial Aid 
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Sources and Programs 
 
Financial aid programs are designed to assist those who, without such assistance, would be unable to meet 
the costs of a post secondary education. Financial aid comes from several different sources: The federal and 
state government, colleges and universities, local private organizations and scholarship programs, and 
banks. 
 
In general, eligibility for financial aid is based on need. Some financial assistance is awarded not on the 
basis of need, but for scholastic excellence, athletics, or other specialized talents. Much of the financial aid 
awarded, however, is need-based.  Need will vary from college to college according to the cost of attending 
the school and how much the student/family is expected to contribute to the student's education. Need is 
not one set dollar amount. 
 
The student/family's expected contribution (EFC) is an amount determined by a formula established by 
Congress that indicates how much of a student's family's financial resources should be available to pay for 
school. Student/family financial information is collected in two ways: 
 

 The Free Application for Federal Student Aid (FAFSA) 
 

 The CSS (College Scholarship Service) Financial Aid PROFILE form 
 

While the FAFSA is used to apply for most federal and state aid, the PROFILE is the form used by some 
private institutions to dispense their own funds. Colleges may also require students to fill out financial aid 
forms specific to their given institution. In determining the financial aid package, private colleges are not 
bound by the analysis of need presented in the FAFSA. 
 
The FAFSA should be mailed out as soon after October 1st as possible (but not before). One may 
register for the PROFILE service early in the fall. This is especially important for students applying early 
decision or early admission. The organizations and colleges that are to receive the results must be 
identified on the form or through a written request at a later date. The codes are also available on the 
website for each of these tools, and in the college bulletins. One may apply on-line for both forms.  PIN 
numbers (Personal Identification Numbers) are required for on-line filing. The FAFSA form requires that 
BOTH parent and student have their own individual PIN. 
 

FAFSA:    www.fafsa.ed.gov    PROFILE:    www.collegeboard.com  
 
A student eligible for aid will likely be offered a financial aid package composed of the following 
components: self aid (loans and work study), and gift aid (grants and scholarships which do not have to be 
repaid).  Some schools vary the proportion of each kind of aid based on the student's academic 
performance or other factors. 

 
Many colleges/universities have their own loan programs, scholarships and tuition plans. 
For information contact their financial aid offices directly. 
 

Some common financial aid programs are listed on the following page. The amounts of each 
program may vary from year to year depending on federal and state funding available. 
 

Stafford Loan (Formerly called the Guaranteed Student Loan) 
Loans are insured by State and Federal governments. Eligible students can borrow up to $2625 in 
their freshman year, $3500 on their sophomore year, and $5500 in their junior and senior years to 

http://www.fafsa.ed.gov/
http://www.collegeboard.com/
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a maximum of $23,000. Subsidized loans will have their interest paid by the government while a 
student is in school full time. 

 
College Work-Study Program 
College work study provides federally subsidized jobs on campus and in the community. 
Employment offers included in financial aid packages range up to $1400 for about 10-15 hours of 
work per week. Students are paid minimum wage. 
 

Perkins Loan (Formerly called National Direct Student Loan) 
This federal loan program, administered by the individual colleges, provides low-interest 
educational loans for qualified students who are enrolled at least part-time. 
 

Pell Grants 
These federal grants, awarded to eligible full and part-time undergraduate students, are based on 
financial need. The amounts range from $400 to $4000 a year. 

 
TAP (Tuition Assistance Program) 
New York State based tuition assistance for a full-time student enrolled in a NY State school and 
based on financial need. 

 
Plus Loan (Parent Loan for Undergraduate Students) 
Through a local bank, parent may borrow up to the full cost of education minus any financial aid 
received. Interest is one-year T-bill rate plus 3.1% adjusted yearly, not to exceed 10%. Repayment 
usually begins 30-45 days after loan disbursement. 

 
Supplemental Educational Opportunity Grant Program (SEOG) 
These federal grants, of up to $4,000 yearly, are offered to students with exceptional need. 

 
Federal Supplemental Loans for Students (SLS) 
This loan is now part of the unsubsidized portion of the Stafford Loan program.  SLS applicants 
must be independent undergraduate students. They may borrow amounts similar to those offered 
under the Stafford Loan provisions except that the government does not pay the insert on these 
loans while a student is in school. 
 

Excelsior Scholarship 
The Excelsior Scholarship, in combination with other student financial aid programs, allows 
eligible students to attend a SUNY or CUNY college tuition-free. 

 

Search For Scholarships 

Your prospective colleges are the first place to look for scholarships.  But where is the rest of 
the money hidden? It’s actually not hidden…you just need to know where to look for it. 
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Besides Colleges, Who Offers Scholarships? 
Many organizations and businesses offer scholarships for bachelors or advanced degree seekers. 
These awards may be for little or large amounts, short or long time periods, and have general or 
specific requirements for applicants. 

For your scholarship search go onto our Guidance Department website for many 
opportunities to earn money.   Also be sure to consider and research the following organizations 
in your local area, as well as those that are nationally known: 

• Religious organizations 
• Social/community clubs & organizations 
• Service organizations (Rotary, Elks, etc.)  
• Your employer or parent’s employer (employee-based awards) 
• Scholarship-focused nonprofits 
• Large corporations (Pepsi, Xerox, etc.) 
• Foundations (Bill & Melinda Gates Foundation, etc.) 
• Unions 
• Advocacy & political organizations 
• Professional associations  
• Pageants 

Should I Bother Applying if I Wasn’t an “A” Student? 

Scholarship criteria vary widely. Some scholarships are earmarked for students pursuing specific 
careers; others may be regional, designated for applicants from a particular state or county. 
Typically, organizations and schools may offer scholarships to students who meet a set of criteria, 
which could include: 

• Demonstrated commitment to community service or volunteer work 
• Commitment to pursue a valued career, academic, or research interest  
• Learning or physical disabilities  
• Demonstrated commitment to fine arts or performing arts  
• Demonstrated athletic achievement & talent 
• Economic need  
• Students are from an underrepresented ethnic minority group  
• Student is a gender minority in their field of interest (ex: male nurses) 
• Birthplace (awards for students from a particular city, state, or country) 
• Student is the first to go to college in their family 
• Contests / essay contests winners 
• Going back to school; single parent status 
• High academic achievement  
• High standardized test scores 

Additional Post-Secondary Options 
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Military Enlistment/ROTC Programs 
 
Some students may wish to contact and enlist with one of the branches of the military. Contact 
information for military recruiters is available in the Guidance Office. Representatives from the 
military do schedule visits during the school year. Students contemplating military enlistment 
should also research Officer Training programs at various colleges. This is an affordable 
alternative to paying for college as well as allowing you to serve your country. 
 
www.army.com    www.marines.com    www.nationalguard.com  
 
www.navy.com    www.airforce.com    www.rotc.com  
 
 
 

Career Decision Making 
 

Students who are unsure of their future educational and/or occupational plans, unable to decide 
whether or not to continue with their education, or confused by the number of educational and/or 
occupational possibilities, can use the assistance and materials available in the Guidance Office to 
help them: 
 

  Obtain information about career or educational options, 
  Identify those options that have possibilities, 
  Evaluate the possible outcomes of different options, and 
  Choose one or several options to pursue. 

 
 

Helpful career research websites: 
 

www.careeronestop.org  - Explore different vocations, education and salary info  
 
www.nycareerzone.org  -  Target your interests and research jobs in NY state 
 
www.khake.com  -  Explore vocational and technical careers, check out the skills employers 
really want, find a trade school, research technical topics and take a look at the current job 
market 
 
 
 
 

Basic Resume Outline 
 

http://www.army.com/
http://www.marines.com/
http://www.nationalguard.com/
http://www.navy.com/
http://www.airforce.com/
http://www.rotc.com/
http://www.careeronestop.org/
http://www.nycareerzone.org/
http://www.khake.com/
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Heading/Contact Information 

This section contains information about who you are and how the employer can reach you. You 
want to make this clear and to the point.  

What do you list here? Include your name, usually in bold print, and your contact information. This 
is usually your address, phone number(s), email address and your web address if it is pertinent to 
the position.  
 
  

Objective 

Your objective should focus on the position you want. Focus on what you can do for the employer, 
not on what you expect them to do for you. Be concise. If you sell at all, do so subtly in the guise of 
how it will assist the employer. You may never completely match a job description in your life, but 
it doesn't matter. The important thing is that you match it BETTER than any of your competition.  
  

Education 

Include colleges/universities where you have been awarded a degree (or are where you are 
working on getting a degree). List the name of your degree (no abbreviations, please) and/or 
certification that you have obtained, or will obtain, the month and year of your graduation, and 
your major and minor(s). If you have received any specific education-related awards, they need to 
be listed in another section with the exception of Magna Cum Laude or Summa Cum Laude, etc. 
They can be listed here, as it is something that should stand out. List the dates you attended 
school, too. 

If you do not have any college experience, list your high school information. Or, if you just started 
college and had some related course-work in high school, you can list them here as well.  
 
  

Work Experience 

List your job title, the name of the organization you worked for and the dates of your employment. 
Below this, detail your work-related tasks and accomplishments. Write clearly and use words that 
command attention, such as: operated, created, ensured, maintained, managed, provided, 
responded, and so on. List the activities and responsibilities that most closely match the 
prospective employer’s needs first. 

Volunteer work should be listed in another section unless it is pertinent to the position you are 
applying for.  
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Honors/Activities/Achievements/Publications 

You may have something that fits into one of the categories listed above or you may not. If you do, 
identify which word best fits and create that category to match your skills.  There are many 
additional sections you may consider using. One or two should be enough. Just be careful not to 
use so many that it waters down the focus of the resume.  There are a lot of 
activities/achievements that don't fit the bill and are not worth mentioning (for most people). 

 
Other Sections 

According to your background, there may be other sections, which you will want to add to your 
resume.  

These sections could include: 

 Summary of Qualifications 
 Interests 
 Computer Skills 
 Foreign Languages 
 Professional Memberships 
 Volunteering 

If any of these sections apply to you - AND - if they help you target the job you are seeking, use 
them. 
 
Don’t use them if you don't NEED them. They detract from the true purpose of your resume if they 
do not aptly FIT the position you are trying to get. 

 
References 
This section can be handled in two ways.  Usually at the bottom of the page, create a list with the 
names, their relationship to you, and their contact information.  To save room you may state that 
your references are "included on a separate page" then add the information there. 
 
Be sure that you have contacted each of the individuals you have chosen and asked permission to 
use them as job-related references. This is a common courtesy and should be afforded each person 
you expect to list. 
 
 
 

This resume outline should provide you with a basic understanding of the sections of a resume. 
While different formats use these sections in a variety of ways, the information is used in each 
resume.  

 

 
 
 

  

http://www.professional-resume-example.com/summary-of-qualifications.html
http://www.professional-resume-example.com/volunteer-rewards.html

